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Yreepxnen peruennem Habaonarensnoro Cosera

I'KII na IIXB «Bynanabinckas paiioHHasi 60JbHHIAY

NpH ynpasJieHHH 31paBooXpaHeHHs] AKMOJIHHCKO# 00/1acTH
ottt &% 2025 rona

IMonoxenne
0 cexkperape HabJI01aTEJILHOIO COBETA
['KTI na INXB «bynauabiickas paiionnas 600bHHNIA»
IPH YHPABJICHHH 3/1PABOOXPANCHH AKMOJIMHCKOH o01acTH

1.001mue nmoJioKeHus

Hacrosimee Ilonoxxenne pa3paboTaHO B COOTBETCTBHHM C JEHCTBYIOLIMM
3aKoHozaTenbecTBOM Pecybimku Kasaxcran, KogekcoM KoprmopatuBHOro ynpasieHus,
YcraBoM ¥ MHBIMH BHYTPeHHMMH JokymeHTaMd I'KIT ma IIXB «Byaanabinckas
paiioHHasi 00AbHHIA» NPH YNPaBJEHHH 3APaBOOXpaHeHHs AKMOJHHCKOH o0gacTH
(mnanee — IlpennpusaTHe) M oOmpejeiseT NOPSAAOK HA3HAYEHHMsT M JAEATENbHOCTH
CeKpeTapsi Hab/IIOIaTEIBHOTO COBETA, €ro CTaTyC, OJIHOMOYHS U KOMIIETEHIINIO.

1. Cekperapp HabmonaTensHOTO coBeTa siBnsiercs paboTHukoM [peanpusrus,
He SABJSIOIIUMCS YWICHOM HabJIONATEILHOIO COBeTa MO0 MCIONHUTEIBHONO Oprata
l_[pl;‘,-'].llpl-l}{'!'liil, M UCIIOJIHSICT CBOU 004341IHOCTH HAa [OCTOSIHHOM OCHOBEC B pe}KHMe
MOJIHOTO padoyero JHsl.

2. Cekperapb HaOJIOAATENBHOr0 COBETa OOecrneYuBaeT B3aHMOIECHCTBHE
Mexay opraHamu [IpeanpusTys B COOTBETCTBHH C 3aKOHOAATENILCTBOM Pecny6nuku
Kasaxcran, VYcrasom [Ilpeanpustus, Hacrosiuum [losokeHHeM U JApYrHMH
BHYTPEHHUMH JIOKyMeHTaMu [Ipeanpustus, a Taxxke pelieHHsIMH YIIOJTHOMOYEHHOIO
opraHa (MECTHOrO HCIOJHHUTENBHOTO OpraHa) M HaOIIOJaTeNbHOrO COBETa
[Ipennpusitus.

3.Bo wu3bexanue BOSHHKHOBEHHs KOHQIWKTA WHTEPECOB CEKpeTaphb
HaOJIOIaTe/IbHOTO COBETA KMEeT IIpaBO COBMEINATh CBOK JIESATENHHOCTH C
BBITIOJIHEHHEM  Npyrux  GyHKumii B [IpeanpusTvd  TOMBKO C  COTJIacHs
HabmonarensHoro coseta IpeanpusTus.

4. Cekperapb HabIIOAATENLHOIO COBETA B CBOEH JIeSTeIbHOCTH MOJIOTYETEH M
MOAYMHEH HEMOCPEACTBEHHO HaldmoaareibHomy coBety [lpeanpustus B nuue
npejicesiatelis HadMOAATENLHOIO COBETa, a [0 aJIMHHHCTPATHBHBIM BOMPOCAM —
UCTIONIHUTENbHOMY oprany [Ipeanpusitus.

5. Cekperapp HabmONATENBHOTO COBETa 00ECIEUHBACT BBIHECEHHE BOITPOCOB
Ha pacCMOTPEHHE yIOJHOMOYECHHOMY OpraHy (MeCTHOMY HCIOJIHHTEILHOMY
opraHy), a TaK)ke MOATOTOBKY W MpOBeJeHHE 3aceJaHuii HAGIIONATEeIBHOrO COBETa
[lpennpusitusi, oGecrneunBaer  opmupoBaHHe MaTepHajoB II0  BOIMpoOcam,
BBIHOCHMBIM ~ Ha  pacCMOTpeHHe  YNOJHOMOYEHHOTO  opraHa  (MeCTHOro
HCTIOJIHUTEJILHOTO OpraHa), U MaTepHalioB K 3aceJaHHI0 HalOJaTelbHOr0 COBETa,
BEJIET KOHTPOJIb 3a o0ecreueHneM J0CTyna K HUM.

6. Cexkperapb ~ HaOMONATENBHOrO COBETA JUI  OCYLUECTBIEHHS  CBOeil

ACATENLHOCTH  B3aUMOJIEHCTBYeT CO BCeMHM CTPYKTYPHBIMH  MOJpa3ieeHUAMH
[lpeanpuaTys 1 ero A01KHOCTHBIMH JIHIAMH.



2. HaznaueHnHe U 0CBOOOKIACHHE OT J0JKHOCTH
cekpeTapsi HA0JII0AaTe/ILHOIO COBETA

7. Cexperapb HabmoAaTeILHOTO COBEeTa Ha3HA4YaeTCss Ha OCHOBAHUM pelleHHs
HabionarebHOro coBeta 06 M30paHuM cekperaps HaGIIONATEIBHOrO COBETA, IO
IPEe/ICTABIEHUIO MCTIOIHUTENIBHOrO oprana [IpeanpusTus J1HO0 OZHOrO W3 YIEHOB
HabmonarensHoro cosera [lpeanpustus. HaGmionarenbHbI COBET NpPUHAMAET
pelleHHe MO KaHAuAaType cekperapsi Habl1i0/laTelIbHOMO COBeTa OOJIBLIMHCTBOM
rOJIOCOB OT Y4aCTBYIOIIMX B COOTBETCTBYIOIIEM 3acelaHUH.

8. K kanammatry Ha JODKHOCTH CeKpeTaps HaOJIOJATENIbHOIO COBETa
NPeAbABIAIOTCA ClieyouHe TpedoBaHus:

1) BBICIIIEE FOPUAMYECKOE W/UITH SKOHOMUYECKoe 00pa3oBaHue;

2) HanuuKe ombiTa paboThl B 00/1aCTH KOPIIOPATHBHOTO YIIPABIEHHs HE MEHEe
2-X Jner;

3) Ge3ynpeuHas nenoBas pemyTarusi;

4)orcyretBue  apduavpoBaHHOCTH K [IpeanpusiTHs,  CBA3aHHOH ¢
KOHTPOJIMPYIOIIMM JUI0M 60 ¢ McronautensHbiM opranom [peanpusitus;

5)oTcyTcTBHE  HENOralleHHOM WM HECHATOH B YCTAHOBJIEHHOM
3aKOHOZATENIbCTBOM TMOPSIIKE CY/IMMOCTH.
9. B orHOWIEHMH KaxA0H 13 Kan/imaartyp B HaOoaTebHbIH COBET JOJDKHA

OBITE NpeJicTaBleHa cleayoas HHhopMalius:

1) bamunus, ¥Ms, OTYECTBO KaHIU/ATa;

2) roJ1 pOKIaeHHS;

3) obpa3oBanue, CHENUANBHOCTh II0 JHUILIOMY (IMIUIOMaM), CBEJIEHHS O
[MOBBIIEHHH KBAJH(DUKALMU ¥ IPO(ECCHOHATIBHON MEPETIOArOTOBKE;

4) ceesienust 00 omnbiTe paboTHI 3a MOCIEAHUE 5 NIeT;

S)cBefieHMst O TOM, SBISETCS JIM KaHAUAAT JMIOM, ap(UHUPOBAHHBIM
[Ipeanpusrus;

6) nicbMEHHOE 3asBJICHHE KaHIMIaTa O Ha3HAYEHHH HA JIOJDKHOCTh CeKpeTaps
HabmogarensHoro cosera [Ipennpusitus.

10. C  nuuom, HasHavaemblM — cekperapem  HabJIOJATeNLHOrO — COBETA
[peanpusitus, sakiovaercs TpyILOBOH JIOTOBOP HA CPOK, ONIPE/IESICHHbIH pelllieHueM
HaOJiroaatenbHoOro cosera llpeanpusrus.

11. TpymoBoit  noroBop ¢  cekperapeM  HaOIOJATENBHOrO  COBETA
noanuceiBaercs or uMeHu Ilpennpusarus npeacenaresieM HaOIIOAATENBHOIO COBETA
MJTM MHBIM JIMLIOM, YTIOJTHOMOYEHHBIM HaOmo1aTeIbHbIM coBeToM [Ipennpustus.

Tpynoso#i morosop Jo/KeH IpelaycMaTpUBaTh OTBETCTBEHHOCTb CEKpeTaps
HAOJIIOJIATEeNIbHOTO  COBeTa 3a pasriiallleHHe HHPOPMAIMK, COCTABNAOMEH B
COOTBETCTBAM C HOpPMaMH JEHCTBYIOILEro 3aKOHOAATENbCTBA W BHYTPEHHHMH
AokymeHTaMu llpeanpusarus cinyxeOHYIO HIM KOMMEPYECKYIO TaliHy, a TaKKe
obs3aHHOCTE  MHGOPMHpPOBAaTH HaOMOAATeNbHBII COBET O BO3HMKHOBEHHH
00CTOATENBCTB, B CHIIy KOTOPBIX CeKpeTaph HaOI0JaTeNlbHOrO0 COBETa CTAHOBHTCS
addurrpoBanHbIM JTHIIOM [Ipennpusitus.

12. Habmonatenpupiii coser llpennpustus snpase B moboe BpeMs NPUHATH
pelleHne O JIOCPOUHOM [IpeKpallleHu 110JHOMOYMI cekperaps HabII01aTeTbHOro
coBeTa.
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JlocpouHoe npekpauieHne TPYAOBOIrO J0rOBOpPa OCYLIECTBISETCS B MOPSIKE,
YCTaHOBJICHHOM  TPYJOBBIM JOrFOBOPOM M  3aKOHOJATEJIbCTBOM PecmyOanku
Kaszaxcras.

13. Pemuenne o Ha3HayeHMM HOBOIO ceKpeTapsi HalIltoJaTelIbHOIO COBETa
MOXET OBITh TMPHUHATO OJHOBPEMEHHO ¢ TMPUHATHEM pelleHHs O JJOCPOYHOM
MPeKPALICHUH MOJHOMOYMH JAEHCTBYIONICI0 cekpeTaps HabmoIaTebHOTO COBETA.

3. @®yHKuUHH ceKpeTaps HAGJII0AaTEIbHOI0 COBETa

14. K ocHOBHBIM QyHKIHAM ceKpeTapsi Hab/Ii01aTeIbHOTO COBETa OTHOCUTCSL:

1) obecrieuenue 3 HeKTHBHOCTH KOPIMOPATHBHOTO YIIPABJIEHHS, B TOM YHCIIE:

- y4acTre B pa3paboTke BHYTPEHHUX JOKyMeHTOB [Ipeanpusitus;

- B3aHMOJICHCTBUE CO CTPYKTYPHBIMH TMOJpPa3[elieHHsIMU H JOJKHOCTHBIMH
nuuamu [lpennpustis ¢ nensio obecrieveHWs: HCIIOJHEHHS HOPM M TpeboBaHMiA
3aKoHonatenbeTa Pecny6inkn Kazaxcran B o6nacTi KOpropaTHBHOTO yrpaBieHus,
yCTaBa M BHyTPEHHHUX JOKyMeHToB [Ipennpusitus;

- aHaM3  CJIOXKMBILEHCS TMPaKTUKKM  KOPIOPATHBHOIO YIpaBjieHHs B
[IpennpusTun, pazpaborka npeuioReHNi 110 €€ YIyULICHHIO;

2) opraHm3auMs MOArOTOBKM W oOecrieueHne BbIHECEHHE BOMPOCOB HA
PacCMOTPEHHE YNOJHOMOYCHHOMY Opraiiy (MCCTHOMY HCIOJHATEIBHOMY OpraHy) B
COOTBETCTBUM ¢ TPeOOBaHMAMM JICHCTBYIOLLIEIO 3aKOHOAATEbCTBA, YCTaBA M MHBIX
BHYTPEHHHX J10KyMeHTOB [Ipeanpusitus, B ToM 4HCIe:

- y4YeT  TNpUHMMAaEMbIX  YNOJHOMOYEHHBIM  OpraHoM  (MECTHBIM
HCTIOTHATENIbHBIM ~ OpraHoM)  pelleHHH W WH)OPMHPOBAaHHWE  YJICHOB
HaOJIO/IATEILHOTO  COBETa O peIICHHAX YIIOJIHOMOYEHHOro opraHa (MecTHOro
MCIIOJIHUTEILHOTO OpraHa);

- peanusauus  TpeOOBaHMH  yNOJIHOMOYEHHOro  opraHa  (MECTHOrO
MCTIOJIHUTENIBHOTO ~ OpraHa), HaliioJaTebHOrO COBETa M HHBIX  OpraHoB
[pennpusitisi 0 BBIHECEHWH BOMPOCOB HA PACCMOTPEHHE YIIOJIHOMOYEHHOMY OpPraHy
(MeCTHOMY UCMOJHUTENBHOMY OpPTaHy);

- y4eT NoCTynarmx TpedoBaHmii;

- HH(bop_\mpm;zm1-1L‘ YICHOB  HadlIONATe/ILHOIO  COBETa O 'l‘peﬁ-OBaHHHX
YHOJIHOMOYEHHOI0 OpraHa (MECTHOIO HCHOIHWTEILHOIO Oprana);

- yyacTHe B IIOJArOTOBKE JIOKYMEHTOB W MH(OPMALMH, I10JIEKAIMX
NPEOCTABICHUIO YIIOJTHOMOYEHHOMY OpraHy (MeCTHOTO MCIOJHUTEIBHOTO OpraHa);
KOHTPOJIb CBOEBPEMEHHOCTH IOJIrOTOBKU TaKMX JIOKYMEHTOB;

- NpeloCTaBlIeHHe 4/leHaM Hab/IoJaTeNlbHOr0 COBETa, JOKHOCTHBIM JIMIIAM
IIpeanpusTHs BO3MOXKHOCTH 3HAKOMHUTBCS € PELIEHUSIMU YIIOJTHOMOYEHHOTO OpraHa
(MECTHOrO HCIOJIHUTEIBHOIO OpraHa), MOAroTOBKa KOMUH peleHuii;

- KOHCYJNbTalls 110 BONPOCAM, CBSI3aHHBIM C MPOLEAYPOM BBIHECEHMs
BOIIPOCOB ~ HAa  pacCMOTpPEHHE  YIOJHOMOYEHHOMY  opraHy  (MecTHOMY
HCIIOJIHUTEIbHOMY OpraHy).

3) obecneuenne paboTel HABTIOAATENILHONO COBETA, B TOM YHCIIE:

- pasBACHAET BHOBL  M30panubiv  uneHam  HabIOJATENBHOrO COBETA
aeicTByromme B Ipeanpusitun npasuia Jiestensiocty Habo1aTebHOr0 coBeTa
uHbIX opraHoB llpeanpusTus, oprannsaimonnyto crpykrypy llpeanpustus u unyio

MH(pOpMaLIMIO, HUMEIOIIeH 3HaYeHHe JUIS HaJUIeKalllero UCHOJHEeHHS 4YJeHAMH
Ha0II0IaTeILHOrO COBETA MX 00s13aHHOCTEI;
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- OKa3aHWe COJeHCTBMS npejcenartesio  HabMIOJaTeNBHOrO COBETa B
MJIAHKPOBAHMK pabOThl HAOJIIOAATEIBHOIO COBETA;

- COOp NpeUIOKEHUH OT YiIeHOB Habio1aTeIbLHOro coBeTa 1o (OpPMUPOBAHUIO
maHa paboTel HabIOAATENLHOIO COBETa M IpE/ICTaBIEHHe NPOeKTa IiaHa paboThl
Ha0J110/1aTe/IbHOTO COBeTa MpeceIaTellio;

- HEMOCPEeJCTBEHHOE Y4acTHe B IIOArOTOBKE IMPOEKTA TOBECTKH OYEpPETHOIO
3ace/laHdsi HaOMIOAaTEeTbHOrO COBETa B  COOTBETCTBHHM C  TIPEIJIOKEHUSAMHU,
MOCTYNMBILIAMH OT YWIEHOB Ha0IIOIaTeIbHOIO COBETA;

- M3BEIEHHE YIEHOB HabIIOJaTebHOrO COBeTa M MPHUIVIANIEHHBIX JIHMI[ O
BPEMEHHU U MeCTe MPOBeACHUS 3aceIaHus;

- TIOATOTOBKA M PpAacChlIKa MaTepHalioB IO BOINPOCAM IIOBECTKH JHS,
HeoOxonumbix 1 [lpeanpustus W rnpoBejeHust 3acenaHus HabIIOAATENIBHOTO
COBeTa;

- MOJArOoTOBKa 3alpoOCOB M OTBETOB Ha ITMCbMa OT MMEHH HabIIOHaTelIbHOro
CoBeTa;

- olecneyeHne  npejocTaBlicHUs  ujieHaM  HaOJII0JATENIbHOIO  COBeTa
3anpammBaeMol uHdopmaiuu o gesrensHocty [peanpustus;

- pacchlIKa 4yleHaM HabJIo/aTelbHOro coBera OlojuieTeHel sl roj0COBaHMs
MU OPUHATHS pPELIeHWH HaOJIO/aTesbHBIM  COBETOM INPHHUMAEMBIX IIyTEM
3204HOTO  TroJIOCOBaHMsA;  cOop  OoJuleTeHel,  3aMONHEHHBIX  YIEHaAMHU
HabmoaTensHoro cosera;

- TOpH TMPOBEACHMM 3a0YHOIO 3acelaHusi HaOIOJATEeILHOrO0 CcoBeTa —
MOATOTOBKA OMOJIETEHEH [ 3a04HOrO TOJOCOBAHMS, OOECIeYeHHe PACChLIKH
OroieTeHeil U cOOp MOJyYeHHBIX OroJuleTeHel, a Takke MOJBEIEHHE HTOrOB
FOJIOCOBaHHMS 10 BOIIPOCAM IOBECTKH JHS 3ace/laHus HaGII0aTeIbHOro COBeTa.

- THOABOJWT HTOTM TOJOCOBAHUS, [PUHAMAEMBIX IMYTEM 3a0YHOTIO
roj0COBaHMs, O(OpPMIIEHHE peIIeHHs] 3a0YHOr0 3aceJaHHsl HabII0JaTeTBHOTO
coBeTa;

- B ciaydae HeOOXOJAMMOCTH JOBOJNT IO COTpYJAHHKOB [lpeanpusitus
HHGOPMALIMIO O HPUHSTBIX PELICHHSIX HA 3ACE1aHnaX Hab/101aTelIBHOr0 COBeTa,

- OCYLIECTBISACT KOHTPO/Ib 3a MCIOJHEHHEM  aJpPeCHbIX peLIeHHH
HaOJIIOaTeIbHOTO COBETA;

- TNONy4YeHHE B  CTPYKTYpHBIX nofapasfeneHusx [Ipeanpuatus wu
NpEeIOCTaBICHUH 4WICHaM HaOJoaTelbHOr0 coBeTa HEOOXOAMMEIX JOKYMEHTOB H
vH(popMaLHu o nestensrocTd [IpequpusTus;

- obecrieyeHue COOMIONEHHs MOPSAKA MPUHATHA PELIEHHH 1O KPYIHBIM
CACIKaM M C/IelIKaM, B KOTOPBIX MMEETCs 3aMHTEPECOBAHHOCTb.

4) obecnieyeHue XpaHeHue:

- MPOTOKOJIOB 3ace/laHHii HabJIIOAaTeIEHOTO COBETA,

- peuieHHH HabmOIATENbLHONO COBETA, MPUMHMMAEMBIX MYTeM 330YHOIO
roJIOCOBaHusl;

- OlonnereHei JUIst ronocoBanys, HANPARICHHBIX B HAOMIOAATeNIbHBIH COBET
4ICHAMH HaOJIIOAATENLHOIO COBETa JULS HIPHHSTHS PELeHHil, IPHHUMAEMBIX nyTeM
3a04HOI0 roJioCOBaHU,

- BEACET [OCNOIPOH3BOACTBO H dpXMB JOKYMEHTOB MW MaTepUajioB
H&6HIO,I[EITCJ'[I:HOT0 COBETA, IpeaocTaBJIsIeT JAOKYMECHTBI H BBIITUCKH
3aHHTECPECOBAHHBIM JIMLIAM;



- BEJET y4eT W XpaHEHUE BXOJsllEH JOKYMEHTAMIO M KOMUH HCXOsILei
JIOKYMEHTaLUH HaOJII0JaTe/IbHOTO COBETa,;

- Y4YeT M JIOBEJeHHE [0 CBEJEHHMs YYacTBYIOLIUX B 3aCElaHUH UJIEHOB
HabI01aTeNbHOTO CoBeTa MHMOPMALMH O MOCTYIHMBIIMX OT OTCYTCTBYIOIIUX YIEHOB
HabJII01aTeIbHOTO COBeTa MHUCHMEHHO HM3JI0KEHHBIX MHEHHi 1O pPaccMaTpUBAEMBIM
BOIIPOCAM MOBECTKH JHS.

5) B Xozie IpOBeIeHH s 3aceIaHusi OCYIECTBIISET:

- Y4YeT, MOCTYMaloWMX B HaO/I0JaTeNbHBIH COBET NMPEIOKEHHH O IPOBEICHHH
ero 3acelaHuii M BOMpPOCOB, MOCTYMNAIOUMX JUII PACCMOTPEHHS M PelIeHHS
Ha0JI110/1aTEIbHBIM COBETOM;

- pacrnipejieisieT MOCTYNUBLIME BOIPOCH! 110 HANPABIEHUSAM JEATEILHOCTH, B
KOTOPBIX TaKHe BOMNPOCHI BO3HHUKIM M TPeOYIOT CBOEro pelleHus, coodlaer
npejcesaTe 10 Hab/oaTelIbHOro COBeTa O MOCTYMMBIIMX BOMPOCAX;

- OIOBELIAeT BCEX 4YJIEHOB HaO/IOJATeNBHOrO COBETA O MOCTYNHMBLIMX B
HabJoIaTeNIbHbIA COBET MPE/UIOKEHUSIX 1 BhISICHSIET 3aHHTEPECOBAHHOCTh KAXKIOro
M3 YWICHOB B PACCMOTPEHMH W PEILIEHUH BOIIPOCOB, YKAa3aHHBIX B [IPEJIOKEHHUSIX;

- OCYIIECTBISIET  PEruMcTpalyi0  WICHOB  HAOJIOJATEbHOrO  COBETA
MPUHUMAKOLIUX YYacTHE B 3aCe/laHuH,

- IOJ pyKOBOJACTBOM Ipe/ice/iaTe s HabIo1aTeIbHOrO COBETa BEET MPOTOKOJI
3ace/laHui, OCYLIECTBISET KOHTPOJIb 3a UCIIOJHEHHEM DPelIeHHH HabII0aTebHOro
COBETa;

- BBITIOJIHSIET [TOPYYEHHS Npejiceaarens HabIIoAaTeIbHOrO COBETA;

- OCYWIECTBJISIET KOHTPOJIS 3a OpraHM3alMOHHBIM M TEeXHUYECKHM
MpOBEJIEHUEM 3acelaHui HAOMIONATENILHOIO COBETA;

- OpraHu3alus BEeJEHUs 3aliucu Xo/la 3aceauuii HabJIIo/1aTelIbHOr0 coBeTa, B
TOM YHCIIC, ¢ COTIacHsl MPUCYTCTBYIOLINX HYIICHOB, HA ay/IHO-, BUJIEOHOCHTEIH;

- O/JIrOTOBKA MPOEKTOB MPOTOKOJILHBIX PellleHHi;

- BelieHue, odopmieHHE M [I0/IIIHCAHME  [POTOKOJOB  3acedaHHid
HA0JIIOIATEIbHOTO COBETa W BBIMCOK W3 MIPOTOKOJIOB 3aceaHuil HaGMIOAATEIbHOrO
COBETa;

- pacchlIKa NOKYMEHTOB, YTBEP)KACHHBIX HA0II0JaTEIEHBIM COBETOM;

- BBINOJHACT HHBIE TOJHOMOYHS, CBS3aHHBIE C JIEJIONPOU3BOJICTBOM H
OpraHH3alue JAesTeIbHOCTH HabIoaaTeIbHOrO COBETA.

6. XpaHeHHe JOKyMEHTOB M packpbiTHe HHpopmamuu o6 IIpemnpusitum, a
HUMEHHO:

- obecrieuenue XpaHeH s JOKYMEHTOB, IIPelyCMOTPEHHBIX 3aKOHOAATENBCTBOM
PecryGinku Kasaxcran, B YeraBe 1 HHBIX BHYTPeHHUX JlokymeHTax [Ipeanpustus;

- TIPElOCTaBICHHE 3aKOHHBIM [PEICTABUTENSAM YIIOJHOMOYEHHOIO0 OpraHa
(MECTHOrO MCMONHUTENLHOTO Oprana) jocTyna K JoKymentam Ilpeanpustus B
YCTaHOBJIEHHOM MOPSIJIKE;

- Oprauu3auust  W3rOTOBJICHUS — KONWIT  JIOKYMEHTOB 10  TpeOGOBaHHIO
YNOJIHOMOYEHHOIO0  OpraHa (MECTHOrO MCIOJHHUTEIILHOIO OpraHa) M 4JIeHOB
Ha0IIF01aTeIbHOIO COBETA;

- yyacTue B y4ere addunuposannbix nuil [IpeanpusTus;

- OpraHusauus TOATOTOBKH W CBOEBPEMEHHOH IMOJAa4YH YIOJIHOMOYEHHBIM
opraHaM (IIyGnMKaLuK B yCTaHOBJIEHHBIX CITyYasK) OTYETOB, COOBIEHHIT 0

CYLIECTBEHHBIX  (baKTaX, yBeJIOMNCHWH, HHOM WHObOPMALMH, MOJIEKAMIe



packpeITHIO [Ipeanpustuem;

- ydacTHe B axkTyanusauuu wuHpopmauuu odunmansHoro web-caiita
Ilpeanpustus B MHTEPHETE.

7. opraHusalys B3aMMOJCHCTBHSA MeXIy opraHamu IIpeanpusTds, B TOM
qucIe:

- CBOECBPEMEHHOE BBIABJIEHHE HAa3PEBAIOIMX KOPINOPATHBHBIX KOH(JIHUKTOB,
MH(QOPMHPOBaHME O HHUX COOTBETCTBYIOIMX OPraHoB (JOKHOCTHBIX  JTHIY)
[IpeanpusTys, npuHATHE Mep MO UX TPEJAOTBPANIEHHIO W, TPU HEOGXOIAUMOCTH,
obecrieuenue pkl'%].')t‘l.l[@l—lldﬂ I\'O]Hl).’llrii\'E'Uls‘ KOMIIETCHTHDLIM {)pl‘ﬂl-lOM {;'I,()J"[H(HOCTHBIM
nuuom) [peanpusitus;

- ydyacTde B IOJArOTOBKE M pCalM3alliu pelueHUH O peopraHU3alHu
[Tpeanpusitusi;

- YBEIOMJICHHE KPEAUTOPOB B Cllyyae MPHHATHA PELUEHHS O peopraHu3all|iy
[Ipennpusitus;

- y4acTHe B HCKOBOM, MPETEH3MOHHOM paboTe 1o BompocaM NMPUMEHEHHS HOPM
3akoHozaTenbeTBa Pecry6imukn Kazaxcran B 0011acTH KOPIOpaTHBHOIO yIIPaBIeHHUS;

- HHBIX YCTaHOBJICHHbBIX 3aKOHO/ATEIECTBOM KOPIIOPATUBHBIX MPOLEIYD.

4. I[IpaBa n 00s13aHHOCTH ceKpeTaps HAGJII01aTEJILHOI0 COBETa

16. Cekperapb Hab1101aTENBHOTO COBETa MPH OCYIIECTBIEHHH CBOMX MpaB M
MCTIOJIHEHUH  00s3aHHOCTEH JloJkeH  JelictBoBare B unTepecax [lpeanpusiTus,
OCYLUECTBIISATh CBOM [1paBa M UCIIONIHATL 00513aHHOCTH 100POCOBECTHO U Pa3yMHO.

17. Cexkperapp HabiroarelibHOro0 coBeta B Ipeaeiax CBOeH KOMIETeHLHH
BIIpaBe:

l)sanpammBare M nojay4arh |y JIOJGKHOCTHBIX —Jiui  Ilpeanmpustus,
PYKOBOZUTENIEH €ro CTPYKTYPHBIX MOApa3jiesieHuii HHOOPMALHMIO W JIOKYMEHTEI,
HeoOX0MMble IS BBITIOJTHEHHS BO3JIOKEHHBIX Ha HEro 3aad;

2) KOHTPONIMPOBATh MCHONHEHHE PEIIEHHH, TNPUHATBIX YIIOJIHOMOYECHHBIM
OpraHoM (MEeCTHBIM MCIOJIHUTEILHBIM OPraHoOM) U HabII0AaTebHbIM COBETOM;

3) mpejyiaraTh BOIPOCH! B MOBECTKY [IHS 3ace[aHMsl HabJIOaTeNnbHOr0 coBeTa
1 UCTIOJIHUTENIbHOrO opraHa [IpennpusTusi;

4) MOArOTaBNMBaTE W HANPABISTH YIOJHOMOYEHHOMY OPraHy (MecTHOMY
UCIIOJHUTEILHOMY OpraHy) OTBETHI Ha ero KOppecrnoHAeHUMIO (B paMKaX BONPOCOB
KOpPIOpaTUBHOrO  YNPABJICHUs!);  NPEAOCTaBIATL  MaTepualbl [0 BOMpOCaM,
BBIHOCHMBIM ~ Ha  pacCMOTpEHHE  YIIOJIHOMOYEHHOMY  opraHy  (MecTHOMY
WCTIOJIHUTENIBHOMY OpraHy), A0KymeHTsl [lpeanpustus, noiexariye XPpaHeHHIo,
3aTparuBalolMe UHTEPEChl YIOAHOMOYCHIOIO oprada (MECTHOTO UCIHOMHUTEILHOIO
OpraHa), a Tak)e MOJArOTAaBIMBATL OTBETHI 110 MHBIM MOCTYIHBIIMM BONpPOCaM B
paMKax TMONHOMOYMH, MPENOCTaBICHHbIX CeKpeTapilo HalJI0[aTeNIbHOTO COBETa
JIEACTBYIOLIMM 3aKOHO/aTeILCTBOM U BHY TPEHHUMH JOKYMEHTAMH [IpeanpusTus;

5)3anmpamuBate HHGOpMAUMIO Y Oananconepxkarens Ilpeanpustus 06
OTEpalKsAX, 3apErHCTPUPOBAHHLIX B peecTpe OanmaHcomepkarens IIpeanpusitus, a
TaK)Ke HHYIO HH(OPMALIHIO U3 PeecTpa, HeOOXOAUMYIO ITpennpusTus;

6) npeocTaBIATh DanaHcoaepKaTento JIOKYMEHTALIMIO,  CBA3aHHYID C
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umyuecTsoM Ilpeanpuatus u HeoOxonUMY0 GanaHconepKaTeo IS Ha/UIeKAIIEro
BeleHus peectpa [Ipeanpusitus.

18. Cekperape Habm0AaTENLHOIO cOBETa 06s3aH:

1) ctporo cobmopate B cBoelf JIeATENBHOCTH HOPMBEI U TpeOOBaHHs
3aKoHonaTenbctBa PecmyOmuku Kasaxcran, ycrasa, Komekca KkoprnopaTHBHOTO
ynpaBnenus [lpeanpusarus u ero BHyTpEHHUX JI0KYMEHTOB;

2) pYKOBOJICTBOBATHCS B CBOEH JICATEIIBHOCTH JIEACTBYIOILUM
3dKOHOAATC/IbCTBOM, PELICHHAMH YHOIMHOMOYECHHOIO OpraHa (MeCTHOFO
HCTIOJTHUTEIbHOTO OpraHa) u HabmoaaTensHoro cosera [lpeanpustus;

3) UCTIOHATE NOPYYeHMs! peJice/iaTelsl HabIIoAaTeIbHOIO COBETa;

4) mo TpebGoBaHMIO HAONIOJATENLHOTO COBETAa OTYHTBHIBATECS O CBOeil
NeATeIbHOCTH Nepes] HUM;

5) uHGOPMHUPOBaTE HAGIIONATENbHBIH COBET O BO3HMKHOBEHHH CUTYyaluH,
CO3/AOLIUX yrpo3y HapyIeHWs HOPM JEHCTBYIOLIETO 3aKOHOAATENLCTBA, IMpaB
YIOJHOMOYEHHOIO OpraHa (MeCTHOrO WCIONHUTENBHOIO OpraHa), a TakKke
BO3HHKHOBEHHS KOPIIOPaTHBHOTO KOH(DIHKTA.

5. YcnoBust onnatel Tpyaa u
MPEMUPOBAHHUS ceKpeTaps Haluii0/IaTe/iIbHOro COBeTa

19. 3apaboTtnas nnara cekperapsi 1aG10/4aTeBHOIO COBETa onpeJjesiercs
CYMMOH yCTaHOBJICHHOIO TPY/IOBbIM JOIOBOPOM (HONOJHHTELHBIM COTJIAIIEHHEM)
AOIKHOCTHOTO OKJaja M APYrHX BBIILIAT KOMIEHCALMOHHOIO H CTHMYJ/IHPYIOIIEro
XapakTepa B COOTBETCTBWH C 3aKoHojaTenbcTBOM Pecnybnuku Kazaxcran wu
Hactosmum [ lonoxenuem.

20. Hauncnenue 3apaGoTHOM uiaThl POM3BOMUTCS B COOTBETCTBHH ¢ TabeseM
ydera MCIONB30BaHUS pabouero BpemeHH. VYdeT (akTHYeCKH OTpabOTAHHOTO
CeKpeTapeM Ha0IIF0/JaTebHOIO COBETa BPEMEHHM OCYIIECTBISETCS OTBETCTBEHHBIM
CTPYKTYPHBIM TiozipazfienenueM [Ipeanpustus.

21. Iopsinok  BIMIATEl 3apaGOTHON MJIaThl CeKpeTapio HAGIIONATENLHOTO
COBCTA ONpEeACISeTCS BHYTPEHHMM HOoKymenToM Ilpemnpusitus, perymupyiommm
CHCTEMY OMJIaThl TPY/a WTATHBIX PaGOTHUKOR.

22. Pasmep J0/KHOCTHOTO OKJIQ/a M yC/IOBMS BO3ZHATPaXKIEHHS cexkperapsi
HaOmojaTeabHOro  coBeta  Ilpesnpusitus, He  yCTAHOBJIEHHBIE — HACTOSLIAM
[lonoxennem, onpenensitorcs pelenrem HabI01aTeILHOTO COBETA [Tpeanpusitus.

23.Tlo pemennto HabMIOAATENLHOMO —COBETA Ilpennpustus  cekperapio
HaOJIF01IaTEeIbHOrO  COBETa MOJKET BBITLIAYHUBATLCS MpeMusi MO pe3ysibTaTaM ero
pabOTBl 3a OTYETHBIHl KBapTaj, B Clyyae KayeCTBEHHOrO W pe3yJIbTATUBHOIO
BBINOJIHCHHS. MM  CBOMX (YHKLHMOHAIBHBIX OOS3aHHOCTEH, B pasmepe, He
MPEBLILIAIOIIEM pasMep OJHOrO JA0IKHOCTHOTO OKJIAJA.

24.B  uecTh  mpa3gHOBaHHS HallHOHAJIBHBIX,  TOCYJApCTBEHHBIX H
NPO(eCCHOHATBHBIX TPa3/IHUKOB B Pecny6nuke Kaszaxcran 3a cueT 3KOHOMHH
cpeiAcTB ¢oHna omnarel Tpyaa (nasee — ®OT) nomyckaercs npeMupoBaHHe
CeKpeTaps HabionatensHoro cosera ITpeanpustis B pa3mepe, COOTBETCTBYIOIIEM
pa3Mepy MNPEMHAIbHOM BBIMIATBI 110 TAKHM CIy4qasm pabdotHuky IlpexnpusTus c
AOJKHOCTHBIM OKJIaZIOM, SKBHBATICHTHBIM JIOJKHOCTHOMY OKJIaly ceKpeTaps



HabJIoAaTeIbHOTO COBETa.

CootsercTByIOLIECE NPEMHUPOBAaHUE OCYLIECTBISIETCS HAa OCHOBAaHUHM MpPHKa3a
PYKOBOJAMTENS UCIIOJHUTENbHOTO oprana [Ipeanpustus nubo nuna, HCIOJHSIOLEr O
ero 00s3aHHOCTH.

25. IlpemupoBanue cekperapsi HabJII01aTeILHOMO COBTEa, MPeIyCMOTPEeHHOE

HacTosiM LTonoxkennem, He MPOM3BOLITES B [ICPHOJL UCIILITATENIBHOTO CPOKa H MPHU
HaJMYUH Y HETO HE CHATOrO AMCUMILIMHAPHOIO B3bICKaHMUSI.
26. ExeronHslii OIjiayuBaeMblii TPYAOBOii OTITyCK ceKkperapro

HaOJIOZaTeNbHOTO COBETa MpPEJOCTaBIseTCss B COOTBETCTBHM C  IPHUKA30M
pykxosogutens VicnonuurensHoro oprana [lpeanpustus Ha ocHOBaHUU 3asiBICHUS Ha
UMsl TIpefcenartess HaO/IOJATENBLHOrO COBeTa, NPU  YCIOBHM IOJIOKUTEIBEHOU
pEe30JIIOLHH MpezicenaTensi HabIAaTeIbHOro CoBeTa.

27. Cexperapio HabmojatensHoro copera [IpeanpusTHs oOCyIIeCTBISIOTCS
JOILIAThI, NIPEIOCTABISAIOTCS ApaHTHH M KOMITEHCALIMOHHBIE BBIMIATH B pa3Mepax,
npeayCMOTPEHHBIX TPY/IOBBIM 3aKOHOAaTeNbCcTBOM Pecny6muku Kazaxcran.

28. Cexperapto HaOmoparensHoro cosera [Ipeanpusitvs, mnpoeamemy
HCIBITATENIBHBIN  cpok b0  npuustoMy Ha pabory 6e3 TaKoBOro, IIpH
I'Ipﬁ‘,"LDC'I‘ﬂB.'H;‘III‘ll"[ CHETOAHOI'O Or1avumrMBacMoro 1 pPVJ0BOTO OTITYCKa BBITJIAYHBACTCH
nocodxe Ha 03J0pOBJICHHE B pasMepe JIBYX JOJGKHOCTHBIX OKJ/lada OIWH pa3 B
TeueHHe KaJeHJapHOro roja.

29. Cexperapro  HaOmroparenbHoro cosera IlpeanpusaTusi  oka3biBaeTCs
MaTepHalibHas nmomMouls 3a cyer skoHomuM cpeictB @OT B pasmepe 30 (Tpuauats)
MEeCSYHbIX PACYETHBIX MOKa3aTeNne.

MarepuanbHas  noMmollb,  MPEeIyCMOTPEHHAs  HACTOSIIMM  ITYHKTOM,
OKa3bIBaeTCs Ha OCHOBAaHWM KOIUil MOATBEPKAAIOINX JOKYMEHTOB (CBHUAETENHCTBO
0 pOXAeHUH (YCBIHOBJICHHUE/YI0UEePEHHE), CBHAETEILCTBO O OpaKe, CBUAETENBCTBO O
CMEPTH) B CIeAYIOIIUX CIydasX:

1) poxeHus (YChIHOBIEHUS, y10UEpeHHUs ) peOeHKa;

2) 6paKOCO‘{eTaHH}I cekpeTrapsi HaOI01aTEILHOrO COBETA;

3) cMepTH cynpyra (cynpyru) cexperaps HablioaTeIbHOTO COBETA WM €ro
OJIM3KUX POJICTBEHHHMKOB (poanTe/ei, JeTCil, YCbIHOBUTENEH, YCHIHOBJIEHHBIX,
OJIHOPO/HBIX M HEMOJIHOPOAHBIX OpaTheB U cecrep).

30. He npemycmotrpenHbie HacTosiiiM | losioskeHnem BbIMIATBI CEKPETApIO
HaOIIOJaTeIbHOrO  COBETa, BKJIOYAsi MHBbIE BHJBI BO3HArPAXJEHMH, JIOIJIAT,
Ha10aBoK, MpeMui U Apyrux (opM MaTepHalbHOrO MOOIIPEHUS B [ECHEKHOH MM
HaTypajbHOH (popMme, 3anpeniaioTes.

6. Obecnieyenne qesiTeJIbHOCTH CeKpeTaps Ha0II0AATEIbHOIO COBETA

31.B nmensax Hamnexamero u 3(GQeKTHBHOrO BHIONHEHUS O0OSI3aHHOCTEI,
CeKpeTapb HaOIIOJATeNbHOrO COBeTa JOKEH OBITh obecrnedeH HeOOXOMUMBIMHE
OpraHM3allMOHHO-TEXHUYECKUMH YCIIOBUSIMH, B YaCTHOCTH:

1) Cekperapb HabniofaTenbHOro coBera JIOJIKEH MMETh OT/AENbHBIH KaOHWHeT,
HAXOSILLMIACS HENOCPEACTBEHHO 110 MeCTy HAXOXKJIeHHs O(uca LEHTPANLHOTO
annapara [ Ipennpusitus;

2) pabouee MecTo cekperapst HaOIIIOJATENLHOTO COBETA JOMKHO ObITh
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obecrieyeHo NepcoHaIbHBIM KOMITBIOTEPOM, a caMm CeKpeTapb HaOJII01aTeILHOIO
COBETa — MEPEHOCHBIM KoMmIbroTepoM (Notebook);

3) Cexkperapb  Habmo@TeNLHOrO  COBeTa  JIO/KeH  ObITh  OGecreuen
HEOOXOAMMOIi OPITeXHUKOI, CeH(oM, HECIOPACMBIM METANIHYECKHM Kkaom JuIs
XPaHCHHUA I0KYMEHTOB, d TAKIKE CIPABOUHON H LIEPUOAUYECKOM JINTEpaTypOii.

32. PasmMep KOMaHIMPOBOYHBIX PACXOMOB (CYTOYHbIE, pacxoipl MO Haimy
KHJIOTO TOMEIICHHM, PacXolbl MO Mpoe3ly K MECTYy KOMaHIMPOBAHHS M OOPaTHO)
JUlsL  cekperapsi HaOJIOZATeNbHOTO COBETa OMNpENeNsieTcss B COOTBETCTBHH
BHYTPCHHUMH NOKyMeHTamu [Ipennpusitusi.

7. OTBETCTBEHHOCTH CeKpeTapsi HaGII0AaTeLHOTO COBETA

33. Cekperapp HaONIOJATENLHONO COBETAa HECET OTBETCTBEHHOCTS nepej
[lpeanpusiTueM 3a  yOBITKH, NpPHYHHEHHBIE IlpennpusTiio ero BHHOBHBIMH
neiictBusiMu  (GesneficTBHEM), B 1OpAAKE,  YCTAHOBJIEHHOM N CTBYIOLIAM
3aKoHonarenbcTBOM PecnyOnuku Kaszaxcran.

34.3a  HEMCHONHEHWE  WIM  HCHALICHAUEe  HCTIONHEHHE ceKperapem
Ha0JIIO/IaTeNIbHOrO COBETA BONOKCHHDLIX 1 Hel'o 00S3aHHOCTEH, 8 TakKe B cityvae
BbIABNICHUS  (DAKTOB  HAPYUICHHs  TPYJAOBOH  AMCLMIUIMHBIL, [0 peLeHunIo
HalJIOIaTEILHOTO COBETa K CEKPeTaplo HaGIIONATEbHOTO COBETa IIPHMEHSAIOTCS
MEpBI B3bICKaHUS B COOTBETCTBHH C TPYIOBBIM 3aKOHOJATEIHCTBOM.

35. Cekperapp HabIIOJaTENLHOTO COBETA He BIIpaBe pasrjalliath CBEICHMS,
COCTABIAIONIME  COTNIACHO  NIEHCTBYIOIIEMY — 3aKOHOJATeNbCTBY — Pecry6imku
Kasaxcran u BHyTpeHHHM OKYMeHTaM [Ipeanpustis komMMepueckyio TaiiHy, a
TaKKe HHYIO KOH(QUICHINANBHYI0 HH(OPMALIHIO.

36. CexpeTapb Ha0/IIOAATETLHOTO COBETA HE BIpaBEe MCMOJB30BaTh JOCTYITHYIO
eMy HH(pOpPMaIIHIO OrPaHHYEHHOTO JI0CTyTa 06 [IpennpusaTus B THYHBIX HENsX.

8. 3akun IOMHTC/ILHLIC (TOJIOIKCHTUS

37. Micnonuenune 00s3annocteil CEeRpeTaps HaduIlo/IaTeNIbHOIO COBETa, B ciiyyae
€ro  OTCYTCTBHs, OCYLUECTBIISCT JIMLO, KOTOPBIH HA3HAYAETCA M0 PEIICHHIO
Ha0IIOJaTeILHOTO COBETA M3 YHCIIa PAGOTHHKOB [Ipeanpusus.

38. Ecnu  otrnenbHbIE NyHKTbl  HacTosAwero Ilomoxenus Berynmaror B
POTHBOpEYME C JEHCTBYIOIMM 3aKOHONATENLCTBOM Pecry6iuky Kazaxcran, stu
TIYHKTBl yTpaiUBAIOT CHIy M B YaCTH PEryJIHPYEeMBIX JTHMH IyHKTAMH BOIIPOCOB
CACAYET — pYKOBOACTBOBaTbCS ~ HOPMaMM  JIeWCTBYIONIEr0  3aKOHOJATeNbCTBA
Pecriy6imku Kaszaxcran n0 momenTta BHeceHmus COOTBETCTBYIOIIMX H3MEHEHUM B
Hacrosiee [Tonoxenue.




