Yr1Bepaxnen Ha Hadmogarensnom Cosere

I'KII na IIXB «byaanablHCKas paioHHAast 00JIbHHLA»

NPH YIPABJIECHUH 31PABOOXPAHEHHA AKMOJIUHCKOH 00J1acTH
OT « 26 » oxTsa0ps 2018 roga

IHonoxenue
0 ceKpeTape HA0JI01ATeJILHOI0 COBETA

I'KII na IIXB «by/JaHabIHCKAas paioHHAs 00JIbHHLIA»
NPH YIIPABJIECHUH 31PABOOXPAHEHHS AKMOJIHUHCKOH 00J1aCcTH

1.00ume moJ1oKeHus

Hacrosimiee Ilonoxenue pa3zpaboTaHO B COOTBETCTBUU C JICHCTBYIOIIUM
3akoHoaTenbcTBOM PecryOnuku Kazaxcran, Konekcom KopropaTuBHOTO yrpaBieHUs,
YcraoM u uHbIMH BHyTpeHHMMHU JoKyMmMeHTamu I'KIT na IIXB «BbynanabiHckas
palioHHast 0OJIbHMLA» NPH YNPABJCHHH 3APABOOXPAHEHUH AKMOJIMHCKON o00J1acTH
(manee — Ilpenmpusatue) u omnpenenseT MOPSAIOK Ha3HAYEHUS | JICSATEILHOCTH
cekpeTapst HabJI0JaTeILHOTO COBETA, €r0 CTAaTyC, MOJTHOMOYMS U KOMIIETEHITHIO.

1. Cekperapb HaOIIOIATEIBHOTO COBETA SIBNIAETCS paboTHuKOoM [lpeanpustus,
HE SIBIISIOIIMMCS YJICHOM HaOJI0/1aTeIbHOTO COBETa JIMOO MCIOIHUTEIBHOIO OpraHa
[Ipennpusitus, ¥ UCHOJHAET CBOM OOS3aHHOCTH Ha MOCTOSIHHOW OCHOBE B PEXHME
MOJIHOTO paboyYero JHs.

2. CexpeTapb HaOMIOAATENIBHOTO COBeTa OOECleynBaeT B3aMMOJICHCTBHE
Mexay opranamu [IpennpusTis B COOTBETCTBUU C 3aKOHOAATENbCTBOM PecmyOnuku
Kazaxcran, VYcraBom Ilpennpusitusa, Hacrosamum IlonoxxeHuem ©  Apyrumu
BHYTPEHHUMH JOKyMeHTamu [Ipennpustus, a Takke peleHusIMU YIIOJIHOMOYEHHOTO
opraHa (MECTHOTO WCIOJHUTEIBHOTO OpraHa) M HAOJNIONATETFHOTO COBETa
[Ipennpustus.

3. Bo wu30exanme BO3HMKHOBEHHUS KOH(IMKTa HMHTEPECOB CEKpETaph
HAOJIOMATETFHOTO COBETa HWMEET TMPaBO COBMEIIATh CBOIO JIEATENBHOCTh C
BBITIOJIHEHUEM  Jpyrux ¢yHKuuid B Ilpenmpustum  TONBKO € CcOTJIacHs
HaOmoaarensHOro coBeTa [penmpustusi.

4. CexkpeTtapb HaONIOAATEIBHOTO COBETA B CBOEH JEATEIIBHOCTU MOJOTYETEH U
MOJYMHEH HETMOCPEACTBEHHO HaOmoaarenbHoMy coBety [lpeampusitust B jwmie
npeacenaTens HaOMIOAATEIbHOTO COBETa, a MO aJAMHUHHCTPATHUBHBIM BOMNpPOCAM —
WCIOJIHUTENBHOMY Ooprany lIpenmnpusarus.

5. CekpeTtapb HaOMIOAATEIBHOTO COBETa OOECIIEUMBAET BBHIHECEHHE BOIPOCOB
Ha pacCMOTPEHUE YIOJTHOMOYEHHOMY OpraHy (MECTHOMY HCIOJIHUTEIbHOMY
OpraHy), a Tak)ke MOJrOTOBKY M MPOBEJCHHE 3aceJaHuil HaOJI0AaTeIbHOTO COBETA
[Ipeanpusitusa, oOecneunBaer (HOpMUpPOBAHME MaTepHAIOB IO  BOIpOCaM,
BBIHOCUMBIM  Ha  pPAacCMOTPEHHME  YMOJIHOMOYEHHOr0  opraHa  (MECTHOTO
WCIIOJHUTEIBLHOTO OpraHa), 1 MaTepUajIoB K 3ace/laHhi0 HaOJII0JaTeIbHOTO COBETA,
BEJIET KOHTPOJIb 32 00ECIEUeHHEM JOCTYIa K HUM.

6. Cekperapp HaOJIIOMATEIBHOIO COBETa JUIS  OCYIIECTBICHHUS  CBOCH
NEATENBHOCTA B3aMMOJIEMCTBYET CO BCEMHM CTPYKTYPHBIMU MOJAPA3ACICHUSIMHU
[IpennpusiTig v €ro NOIKHOCTHBIMU JTULIAMMU.



2. HazHaueHue ¥ 0CBO0OKICHHE OT JA0KHOCTH
ceKkperaps Ha0JII01ATEJbHOI0 COBETA

7. CexpeTrapb HaOJIIOAATEIHLHOTO COBETA HA3HAUAETCS HA OCHOBAHWU PEIICHUS
HaOJII0/1aTeILHOTO CcOBeTa 00 M30paHuM cekpeTaps HaOII0IaTeIbHOTO COBETA, IO
MIPEICTABIICHUIO UCIOJHUTEIBLHOTO opraHa [Ipeanpusitusi OO0 OXHOTO W3 YJICHOB
HaOmonarensHoro cometa Ilpennpusatus. HaOmiomatenbHbI COBET NPUHUMAET
peleHrne To KaHAWJAType ceKpeTaps HaOJII0AaTeIhHOrO COBETa OONBITMHCTBOM
rOJOCOB OT YYaCTBYIOIIHUX B COOTBETCTBYIOIIEM 3aCEAaHHH.

8. K kanmumatry Ha JOJDKHOCTh CEKpeTaps HaOJoJaTeIbHOTO COBETa
PEABSIBISIOTCS CIEAYIONINE TpeOOBaHUS:

1) BeICIIICE FOPUANICCKOE W/UIIH SKOHOMHYECKOe 00pa3oBaHue;

2) HAaJIM4YUE OMbITa PabOTHI B 00JIACTH KOPIIOPATHBHOTO YIPABICHHUS HE MEHEE
2-X JIeT;

3) 6e3ympeyHast eoBas pernyTalus;

4) orcyrctBue  adpdumupoBaHHocTH K [Ipeanpusitusi,  CBSI3aHHOHW ¢
KOHTPOJIMPYIOIMNM JIUIIoM Ju00 ¢ McrionHuTensHbIM opranoM [Ipennpustus;

5) OTCYyTCTBHME  HEMOTAIIEHHOW  WMJIM  HECHSATOW B YCTaHOBJICHHOM
3aKOHO/IATEJIbCTBOM MOPSAKE CYAUMOCTH.

9. B oTHomIeHHH KaXIIOM M3 KaHIUJATYyp B HAOMIOJATEIbHBIA COBET JODKHA
OBITH IIPE/ICTaBIICHA CIeAYIoNIas HHPOPMAIIHS:

1) bamuusi, UMs1, OTYECTBO KaHIAUIATA;

2) TOJ POKICHHUS,

3) oOpa3oBaHue, CIHEIHATBHOCTh [0 JUIUIOMY (IUIUIOMaM), CBEICHHS O
MOBBIIIEHUN KBAIU(PHUKAIUK U TPO(PECCHOHATBEHOM MEePenoArOTOBKE;

4) cBenenus 00 OmbITe paObOTHI 3a MOCIIEIHUE 5 JIET;

5)cBefieHnss O TOM, SIBISICTCS JIM KaHAWAAT JHIOM, ah(UHUPOBAHHBIM
[Ipennpustus;

6) mrcbMEHHOE 3asiBJICHUE KaHAKWIaTa O Ha3HAUYCHUH Ha JOJDKHOCTh CEKpeTapsi
HaOmoarensHOrO coBeTa Ipenmpustusi.

10. C  numom, Ha3Ha4aeMbIM CEKpeTapeM HaOItoaTeIbHOTO  COBETa
[Ipennpustus, 3akiatodaeTcss TPyAOBOM JOTOBOP HA CPOK, ONPEAECICHHBIA PEIICHUEM
HaOmoarensHOro coBeTa [pennpusitus.

11. TpynoBoii  JOTOBOp €  CEKpeTapeM  HaONIOAaTeNbHOTO  COBETa
noAnuckeiBaerca oT uMmeHu llpennpustus npeacenareneM HaOMIOJATEILHOTO COBETA
WJIU UHBIM JIUIIOM, YIIOJJTHOMOUYEHHBIM HaOMoAaTeIbHbIM coBeToM [Ipeanpusitus.

TpynoBoil 1OroBOp AOMKEH MNpPEeIyCMAaTpUBaTh OTBETCTBEHHOCTh CEKpETaps
HAOJFOMATeTFHOTO COBETAa 3a pas3riiamieHue WHHOPMAIMK, COCTABISIONIEH B
COOTBETCTBHUM C HOpPMaMHu JEHCTBYIOIIETO0 3aKOHOJATEIbCTBA M BHYTPEHHUMH
nokymentamu Ilpeanpusitusi ciykeOHYIO WIM KOMMEPYECKYIO TailHy, a Takxke
00s13aHHOCTh ~ UH(POPMUPOBATH  HAOMIOJATENIbHBIA COBET O BO3HUKHOBEHHUH
00CTOATENbCTB, B CHIIy KOTOPBIX CEKpeTaph HaOII0JaTEeIbHOTO COBETAa CTaHOBUTCS
addunupoBanHbIM guoM [Ipeanpustus.

12. HaGmonarensHbiit coBeT [Ipeanpusitusi BmpaBe B J1000€ BpeMs TMPUHSTH
pelieHrne 0 JOCPOYHOM MPEKpalleHuH MOJHOMOYHUN CceKpeTaps HaOJoAaTebHOTO
COBETA.




3

JlocpouHoe TpeKpalieHue TPYyAOBOTO JOTOBOpa OCYIIECTBISETCS B MOPSAKE,
YCTAHOBJICHHOM TpPYIOBBIM JOTOBOPOM M  3aKOHOJATenbcTBOM PecmyOnuku
Kazaxcran.

13. Pemienrie 0 Ha3HAYEHUM HOBOTO CEKpeTapsi HaOII0JaTEILHOTO COBETA
MOXET OBITh MPUHATO OJHOBPEMEHHO C TPHUHSATHEM pPEIICHUs O JIOCPOUYHOM
MPEKpaIeHUH MOJTHOMOYHNHN AEHCTBYIONIETO CeKpeTapsi HaOII0AaTEILHOTO COBETA.

3. ®yHKIUHU ceKpeTaps HAOII0IaTeILHOT0 COBETA

14. K ocHOBHBIM (PYHKIMSIM ceKpeTapsl HabJt01aTeIbHOrO COBETa OTHOCUTCS:

1) obecnieuenne 3pGHEeKTUBHOCTH KOPIIOPATUBHOTO YIIPABICHHMS, B TOM YHCIIC:

- ydacTue B pa3pab0oTKe BHYTPEHHUX JOKyMeHTOB [Ipennpustus;

- B3aMMOJICCTBHE CO CTPYKTYPHBIMHU MOAPA3JCICHUSIMU U JOJDKHOCTHBIMU
mutamu [lpennpusitus ¢ 1enpio oOecriedeHus: UCIOJHEHUST HOPM W TpeOOBaHMi
3akoHojaTenbcTBa PecnmyOonuku Kazaxcran B 0051acTi KOPIIOPATUBHOTO YIPABIEHUS,
yCTaBa M BHYTPEHHUX JOKYMEHTOB [IpeanpusTus;

- aHaIM3 CJOXUBIICHCS TPAKTHUKU KOPIIOPATUBHOTO  YIPABICHUS B
[Ipennpusitun, pazpaboTka NpeIoKEeHUHN 10 €€ YIyUIIeHUIO;

2) opraHmM3anys TMOATOTOBKM M 00€CIeYeHHE BBIHECEHHE BOIMPOCOB Ha
pPaccMOTpEHHE YIOJTHOMOYEHHOMY OpraHy (MECTHOMY HCHOJHUTEIBHOMY OpraHy) B
COOTBETCTBHM C TpeOOBaHUSIMU JCHCTBYIOIIETO 3aKOHOJATEIhCTBA, YCTaBa U MHBIX
BHYTPEHHUX JOKYMeHTOB [Ipeanpusarus, B TOM 4ucie:

- y4eT  TPUHUMAEMBIX  YINOJHOMOYEHHBIM  OpraHoM  (MECTHBIM
UCIIOJIHUTEIBHBIM ~ OpPraHoM)  pemeHud W WHDOPMHUpPOBAHHWE  YICHOB
HAO0JIIOIaTeTLbHOTO COBETAa O PEHICHUSX YIOJHOMOYEHHOTO OpraHa (MEeCTHOIo
UCIIOJTHUTEJILHOT'O OpraHa);

- peamuzanus ~ TpeOOBaHUW  YMOJIHOMOYEHHOrOo  opraHa  (MECTHOIO
UCIIOJIHUTEIFHOTO ~ OpraHa), HaOJIOAaTeIbHOTO COBETa M HMHBIX  OPraHoOB
[Ipennpusitus 0 BHIHECEHUHU BOMPOCOB HA PACCMOTPEHHUE YIOJIHOMOYEHHOMY OpraHy
(MECTHOMY UCIIOJTHUTEILHOMY OpTraHy);

- Y4ET OCTYMAIoNUX TpeOOBaHUI;

- uHQOPMUPOBAHWE UJICHOB HAOIIOIATEILHOTO COBETa O TPeOOBaHMSIX
YIOJIHOMOYEHHOT'0 OpraHa (MECTHOTO UCIIOJIHUTEIBHOIO OpraHa);

- y4acTM€ B TIOATOTOBKE JIOKYMEHTOB W HH(POPMAIMH, TOJJISKAINUX
MPEJOCTABICHUIO YIIOJTHOMOUYEHHOMY OpraHy (MECTHOI'O MCTIOJHUTEIBHOTO OpraHa);
KOHTPOJIb CBOEBPEMEHHOCTH MOJTOTOBKH TAKUX JIOKYMEHTOB;

- TMPEIOCTABIICHUE YJICHAM HAOIIOJATEIIbHOTO COBETA, JOKHOCTHBIM JIMIIAM
[IpennpusTrs BO3MOKHOCTH 3HAKOMHUTHCS C PEIICHUSIMH YIIOJTHOMOYEHHOTO OpTaHa
(MECTHOTO UCTIOTHUTEIIBHOTO OpraHa), MOJAT0TOBKA KOTHI PelIeHUH;

- KOHCYJbTallds TO BOMPOCAM, CBS3aHHBIM C TPOIEAYPONH BBIHECCHUS
BOIIPOCOB ~ HA  pacCMOTPEHHUE  YMNOJIHOMOYEHHOMY  Oprany  (MecTHOMY
WCIIOJIHUTEIILHOMY OPTaHy).

3) obecrieueHre pabOTHI HAOIOIATEIIEHOTO COBETa, B TOM YHCJIC:

- pa3bsSCHSIET BHOBb W30paHHBIM UJeHAM HAOIIOJATEIHPHOTO COBETa
neucTByronue B [IpeanpusiTiy mpaBmia AESITEIEHOCTH HAOMIOAATEIEHOTO COBETA H
WHBIX opraHoB [IpeanpusiTusi, opraHU3alMoOHHYI0 CTPYKTYpy llpenmnpusitus u uHyIO
nHpOpMalNIO, HMEIONIEH 3HAYEeHHE [JI HAJJIeKAIIEeTO WCIOJHEHUS YJIEeHAMHU
HaOIOaTEIBHOIO COBETA NX 00S3aHHOCTEH;
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- OKa3zaHWE COJEHCTBUS TpeACeAaTe]r0 HaOMI0JaTeNbHOTO COBETa B
IUIAaHUPOBAHUU PaOOThI HAOIIOJATEIBHOTO COBETA;

- cOOp IMpenyioKEeHU OT YIEHOB Ha0JI01aTEIbHOrO COBETa MO (POPMHUPOBAHUIO
iaHa padboThl HAOMIOAATENLHOTO COBETAa U MPEJCTaBICHUE MPOEKTa IjIaHa padoThI
HAO0JI0JaTEIFHOTO COBETA MpeICeAaTeIo;

- HEIMOCPEJCTBCHHOE yYacTHE B IMOATOTOBKE MPOCKTa MOBECTKH OYEPETHOTO
3aceaHUsl HAOJIOMATEeIBbHOIO COBETAa B COOTBETCTBUH C  MPEAIOKCHUSIMH,
MOCTYIMBIIMMHU OT YWICHOB HAOJII0aTeILHOTO COBETA,;

- HW3BCIICHUE YICHOB HAOJIIOJATCIIBHOIO COBETa W MPHUIVIANICHHBIX JIHI[ O
BPEMEHHU U MECTE MPOBEICHUS 3aCeIaHNUS;

- TOArOTOBKA M pAcChUIKa MAaTepUaloB [0 BOIMPOCAM IOBECTKH JIHA,
HeoOXoaMMBIX I [lpeanpusTus W TPOBEACHUS 3acelaHus HaOI0IaTeIBHOIO
COBETA;

- MOATOTOBKA 3alpOCOB M OTBETOB HAa MHUChbMa OT MMEHH HAOJIIOIATEIBHOTO
COBETA;

- oOecriedyeHHe TMPEJOCTABICHUS  WieHAM  HAOJIOJATEILHOINO  COBETa
3arpainrBaeMoil HHpopMaIuu o esaTebHOCTH [IpeanpusTus;

- pacchUIKa 4ieHaM HaOJII0aTeIbHOTO COBETa OIOJUIETEHEH I TOJ0COBAHHS
JUIS  TPUHATHS pEIICHWH HaOJI0JaTeIbHBIM COBETOM MPUHUMACMBIX IIyTEM
3309YHOTO0  TOJOCOBaHMs;  cOOp  OMJIICTCHEH,  3alOJHCHHBIX  YWICHAMM
HaOmrogaTeabHOro COBETAa;

- TpU TPOBEACHUH 3a0YHOTO 3acelaHus HaOJFOJAaTeILHOTO COBETA —
IOJICOTOBKAa OIOJUIETEHEHW IS 3a0YHOI0 TOJOCOBAaHMS, OOECIIEYCHUE PaCCHUIKH
OrouteTeHeld W cOOp TIOJNYYCHHBIX OIOJUIETCHEW, a TaKKe IIOJIBEJICHHE WTOTOB
rOJIOCOBAHHMS 110 BOIIPOCAM ITOBECTKH JIHS 3aceaHusl HaOJIF01aTeIbHOTO COBETA.

- IOABOJWT HWTOTH TOJOCOBAHHS, IPHHHUMACMBIX IyTEM 3a04YHOTO
roJIOCOBaHMS, O(MOPMJICHHE PEIICHHS 3a0YHOI0 3aceJaHus HaOJII0JaTeIBHOTO
COBETA;

- B Cllydae HEOOXOJUMOCTH JIOBOAUT JO COTPpYAHUKOB [Ipeanpustus
UHGOPMAIIMIO O MPUHATHIX PEIICHUIX HA 3aCEeIaHMIX HAOFOIaTeIbHOTO COBETA;

- OCYIIECTBIIIET KOHTPOJb 3a HUCIOJHEHHEM  aJPECHBIX  PCIICHHI
Ha0JII0/TaTEILHOTO COBETA;

- TOJydYeHHE B  CTPYKTYPHBIX  MOJpasfcicHusX lIpeanpusatus |
MPEJIOCTAaBICHUN YcHAM HaOJI0JaTeILHOTO COBETa HEOOXOIHMMBIX JOKYMCHTOB MU
uH(OpMaIUH O JaeaTeabHOCTH [IpeanpusTus;

- obecrnicueHHe COOJIOACHUS IMOpSAKAa HPHHATHS PEIICHUH I10 KPYIHBIM
CZCJIKaM M CJIeJIKaM, B KOTOPBIX UMEETCS 3aMHTEPECOBAHHOCTb.

4) obecrieyeHre XpaHEHHE:

- MPOTOKOJIOB 3aceaHuil HaOJII01aTeILHOTO COBETA;

- pelleHHMi HaAOJIONATeIbHOTO COBETa, IPHUHMUMACMbIX IYTEM 3a04YHOIO
TOJIOCOBAHUS,

- OroyuteTeHed I TOJIOCOBAHHS, HAIMPaBICHHBIX B HAOIIOAATEIBHBIA COBET
YJIeCHaMH HaOJIIOJAaTeIbHOrO COBETA ISl MPUHATHUS PEHICHUH, MPUHUMAEMBIX MyTEM
320YHOI'0 FOJIOCOBAHMS;

- BeJET JEJONPOM3BOJACTBO MW apXHWB JOKYMEHTOB M  MaTepUajoB
Ha0JII01aTEILHOTO COBETAa, IIPEIOCTABIISICT JTOKYMEHTBI u BEITTUCKHU
3aMHTEPECOBAHHBIM JIMIIAM;
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- BEIET y4YeT U XPAHCHHUE BXOMALIEH JOKYMEHTALMIO M KOIIUM MCXOISIIEH
JIOKyMEHTaIMK HAOJII0AaTeILHOTO COBETA;

- Y4eT M JOBEIECHHE [0 CBEACHHUS YYacCTBYIOLIMX B 3aCEIaHUM YJICHOB
HaO0JII0AATENLHOTO COBETa MHPOPMALIMU O MOCTYNMUBIIMX OT OTCYTCTBYIOIIUX YJICHOB
HaO0JII0aTEIbHOTO COBETa MUCbMEHHO M3JI0’KEHHBIX MHEHUH MO paccMaTpuBaeMbIM
BOIIPOCAM MOBECTKH JTHS.

5) B xoz1e IPOBEICHUS 3aCEIaHUs OCYIICCTBIISICT:

- YYeT, MOCTYNAIIINX B HAOIIOAATEIbHBIA COBET MPEJI0KEHUN O POBEIECHUN
€ro 3acefaHuii W BOIPOCOB, MOCTYHAIOWUX JJII PACCMOTPEHUS U pEeLIeHUs
Ha0JIF0IaTCILHBIM COBETOM;

- pacrpezenser MOCTYNHUBIIME BOMPOCHI MO HAIMpPaBICHUSIM JEATEIbHOCTH, B
KOTOpPBIX TaKWe BOMPOCHI BO3HHUKIM U TpeOyIOT CBOEro peuieHusi, cooOmaer
npejicenaTento HabJo1aTeIbHOrO COBETA O MOCTYIMBIIKUX BOIPOCAX;

- OINOBEIIaeT BCEX YICHOB HAOMIOJATENbHOTO COBETAa O IMOCTYNUBIIUX B
HAO0JIIOIaTETBHBIN COBET MPEJIOKEHUSIX U BBISICHSET 3aMHTEPECOBAHHOCThH KaXKJI0TO
U3 WICHOB B PACCMOTPEHUH U PEIICHUH BOMPOCOB, YKa3aHHBIX B MPEI0KEHUSX;

- OCYILECTBIIIET  PETUCTPALMIO  WICHOB  HaOJIOJAaTeIbHOTO  COBETa
NPUHUMAIONINX YYaCcTHE B 3aCEaHUU;

- TI0JT pyKOBOJICTBOM IIpejicenaTensi HaOI0JaTeIbHOTO COBETa BEJIET MPOTOKOI
3ace/laHnii, OCYIIECTBIISIET KOHTPOJIb 32 MCIIOJIHEHHEM PEIICHHH HabIt01aTeIbHOrOo
COBETa;

- BBITIOJIHAET MOPYYEHUS MIpeiceaTessi HaOM01aTeIbHOTO COBETA;

- OCYHIECTBJISIET KOHTpPOJISI 32 OPraHM3alMOHHBIM U  TEXHUYECKUM
IPOBEJIEHNEM 3aceTaHHi HaOII0JaTEIHbHOT'O COBETA,

- OpraHu3alisi BeJeHHUs 3alUCH XOJla 3acelaHuii HaOJII0JaTeIbHOTO COBETA, B
TOM YHCJIE, C COTIACHSI MPUCYTCTBYIOIINX YWICHOB, HA ay/IHO0-, BUIEOHOCUTEIIN;

- IOATOTOBKA MPOEKTOB MPOTOKOJBbHBIX PEIICHUM;

- BeaeHwe, oOGQOpMIIEHME W  TOANUCAaHUE MPOTOKOJIOB  3aceaHHid
HA0JII0IaTETLHOTO COBETA M BBHIMKHCOK M3 MPOTOKOJIOB 3aceJaHui HAOII0AATEIbHOTO
COBETa;

- pacchbUIKa IOKYMEHTOB, YTBEPKJICHHBIX HA0II0/1aTeIbHBIM COBETOM,;

- BBIIOJHAET HWHBIE IIOJIHOMOYHMSI, CBSA3aHHBIE C JEJIONPOU3BOJICTBOM U
OpraHu3anuen AesiTeNbHOCTH HAa0I0JaTeIbHOTO COBETA.

6. XxpaHeHHE TOKYMEHTOB W packpbiTue uH(opmanuu o6 [Ipegnpustum, a
MMEHHO:

- obecrieueHre XpaHeHus1 JOKYMEHTOB, IPEyCMOTPEHHBIX 3aKOHOAATEILCTBOM
PecnyOnuku Kazaxcran, B YcraBe v HHBIX BHYTPEHHHX JOKyMeHTax [Ipeanpusitus;

- MPEAOCTABIECHUE 3aKOHHBIM IPEACTABUTENSAM YIOJIHOMOYEHHOIO OpraHa
(MECTHOTO UCIOJHUTEIBHOTO OpraHa) jaoctyna K gokymeHtam [lpenmpusitust B
YCTaHOBJIEHHOM HOPSIJIKE;

- OpraHM3aiusi HW3rOTOBJIICHHMS KONUM JOKYMEHTOB IO TpeOOBaHUIO
YIOJHOMOYEHHOIO oOpraHa (MECTHOI'O HCIIOJIHHUTEIBHOIO OpraHa) M YJICHOB
HaOJII0aTEIIBHOTO COBETA;

- yuactue B yuete adpunrpoBannsix jaunl [Ipennpusrus;

- opraHu3auys MOJATOTOBKM M CBOEBPEMEHHOM MOJa4YM YIOJHOMOYEHHBIM
opraHam (IyOJIMKauy B yCTAHOBJIEHHBIX CITy4asX) OTYETOB, COOOIIEHUIA O

CYIIECTBEHHBIX  (akTaX, YBEAOMJICHUM, HHOM wuHPOpPMAIUMU, MOAJICKAIIEH



packpriTuio lIpennpusaruem;

- yyactde B akTyanuzanuu uwHPopMmanuu oduiumansHoro Web-caiita
[IpennpusiTus B HUHTEPHETE.

/. opraHu3ainus B3auUMOJACHCTBUS Mex1y opraHamu llpeanpustus, B TOM
quClIe:

- CBOEBPEMEHHOE BBISIBJICHME HA3pPEBAIOIIMX KOPHOPATUBHBIX KOH(IMKTOB,
MHOOPMUPOBAHME O HUX COOTBETCTBYIOIIMX OPraHoB (JOJKHOCTHBIX JIMII)
[Ipennpusitusa, NpUHATHE MEp MO UX NPEAOTBPALICHUIO M, NMPU HEOOXOAMMOCTH,
oOecrieueHue paspemeHuss KOH(QIUKTOB KOMIIETEHTHBIM OPraHoM (JOJIXKHOCTHBIM
muoMm) TIpeanpusitus;

- y4JacTMe B TOATOTOBKE U pealu3aludyd peuieHud O peopraHu3aluu
[Ipennpusus;

- YBEJIOMJICHHE KPEIUTOPOB B Cllydyae MPUHATHUS PEUICHUS O peopraHu3aliu
[Ipennpusus;

- y4acTHE B HCKOBOM, MPETEH3MOHHON paboTe MO BOMpOcaM MPUMEHEHHUSI HOPM
3akoHonarenbcTBa PecniyOnuku Kasaxcran B 00s1acTu KOpIOPAaTUBHOTO yIIPaBIICHMS;

- UHBIX YCTaHOBJICHHBIX 3aKOHO/IATEICTBOM KOPIOPATUBHBIX MPOIIEAYD.

4. IlpaBa u 00513aHHOCTH CeKpeTaps HA0JII0IATEJIHHOI0 COBETA

16. Cekperapb HaOIIOJATEIHHOTO COBETA MPHU OCYIIECTBICHUU CBOMX MpaB U
UCIIOJIHEHWU O0O0SI3aHHOCTEM JIOJDKEeH JeicTBoBaTh B uWHTepecax [Ipenmpusitus,
OCYIIECTBIISITH CBOM MPaBa U UCTIONHATH 00A3aHHOCTH JOOPOCOBECTHO U Pa3yMHO.

17. Cekperaps HaOJIOJATENILHOIO COBETa B TpelefiaX CBOEH KOMIIETEHIIMH
BITpaBeE:

1) 3anpammBath W MOJAydYaTh Yy JOJDKHOCTHBIX Jmil  [Ipeamnpusitus,
PYKOBOJIUTEJIEH €ro CTPYKTYPHBIX MOApPA3ACIeHU HHPOPMAIUIO U JOKYMEHTHI,
HEOOXOIMMBIE JIJIs1 BHITIOJIHEHHSI BO3JIOKEHHBIX HA HETO 3a/1a4;

2) KOHTPOJMPOBATh HCIIOJHCHUE PCIICHHH, NPUHATHIX YIIOJIHOMOYCHHBIM
opraHoM (MeCTHBIM UCTIOJTHUTEIBHBIM OPTaHOM) U HaOJI0/1aTeIbHBIM COBETOM;

3) mpeayarath BOTIPOCH B TIOBECTKY JHS 3aceIaHUs HAOJIOIaTSIIEHOTO COBETa
Y UCTIOJHUTENbHOTO oprana [Ipeanpustus;

4) MoATOTaBIMBAaTh M HAMPABJIATH YIIOJTHOMOYCHHOMY OpraHy (MECTHOMY
HCIIOJTHUTEIRHOMY OpraHy) OTBETHl Ha €ro KOPPECIOHJECHIINIO (B paMKaX BOMPOCOB
KOPIIOPAaTUBHOTO  YIpPAaBIEHHUS); TMPEAOCTABIAThH MaTepualdbl IO  BOIpOCaM,
BBIHOCUMBIM  Ha  PacCMOTPEHUE  YIOJIHOMOYEHHOMY  oOpraHy  (MeCTHOMY
WCIIOJHUTEIFHOMY Oprany), NOKyMeHTbl [lpeanpusitvs, mojjexaniie XpaHEHHUIO,
3aTparvBarollie UHTEPECHl YIOIHOMOYEHHOIO0 OpraHa (MECTHOTO HUCIOIHUTEIBLHOTO
opraHa), a TakXe MNOJArOTaBIMBATH OTBEThl MO MHBIM MOCTYNHUBIIMM BOIPOCaM B
paMKax TMOJHOMOYHMM, TMPETOCTABICHHBIX CEKPETapl0 HaOJI0AaTeIbHOTO COBETA
JNEHUCTBYIOIINM 3aKOHOIATEIbCTBOM U BHYTPEHHUMHU JoKymeHTaMu [Ipennpusrus;

5) sanpammBarh wHpOpManmo |y OamaHcomepkarens llpeanpusatus 00
omepalusix, 3aperucTpUpPOBaHHBIX B peecTpe OanaHcoaepskarens Ilpennpustus, a
TaKXe MHY10 HHPOopMaIIo U3 peectpa, HeoOxoaumyto [Ipeanpustus;

6) mpenocTaBiAT,  OajaHCOACPKATENIO0  JIOKYMECHTAlMI0, CBSI3aHHYIO  C
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umyiiectBoM [Ipennpusatus u HeoOXoAUMYI0 OanaHCOIePKATEIIO ISl HaJIeXkKAaIlero
BezieHus peectpa [Ipennpusrtus.

18. Cekperapp HabJI01aTEIBLHOTO COBETA 00sI3aH:

1) ctporo coOmromath B CBOCH JIEATEIILHOCTH HOPMBI M TpeOOBaHUS
3akoHozarenbcTBa PecnyOnmuku Kaszaxcran, ycraBa, Koaexca kopmopaTuBHOTO
ynpasieHus [IpeanpusTis 1 ero BHyTPEHHUX TOKYMEHTOB;

2) pyKOBOJICTBOBAThCSI B CBOCH AESITeTbHOCTH JEHCTBYIONTUM
3aKOHO/ATEIbCTBOM,  PEIICHUSMH  yIMOJHOMOYEHHOTO  oprana  (MECTHOTO
MCTIOTHUTENFHOTO OpraHa) U Habo1aTebHOTO coBeta [IpenmpusTus;

3) UCTIONHATH TOPYUYSHHS NpeAceaaTeliss HaOMOAaTeIbHOTO COBETA;

4) mo TpeOOBaHMIO HAOJIOJATEIBHOTO COBETa OTYHUTBHIBATECS O CBOCH
JESITeILHOCTH TIepe]] HHM;

5) uadopMupoBaTh HAOIIOAATEIBHBI COBET O BO3HUKHOBEHUHU CHUTYAIH,
CO3JIAIOIIMX Yrpo3y HapyLIIEHUs] HOPM JEHCTBYIOIIEro 3aKOHOAATENbCTBA, IPaB
YIIOJIHOMOYEHHOTO OpraHa (MECTHOTO HCIIOJHHUTEIBHOTO OpraHa), a TaKxke
BO3HUKHOBEHUS KOPIIOPATUBHOTO KOH(DIUKTA.

5. YciaoBus onJiatsl Tpyaa u
NPeMHPOBaHUs CeKpeTapsi Ha0JII0AaTeILHOI0 COBETa

19. 3apabotHas TuiaTa cekpeTaps HaAOJIONATETHLHOTO COBETa OMpEAeNIeTCs
CYMMOW YCTaHOBJIEHHOTO TPYJOBBIM JOTOBOPOM (JOTMOJHHUTEIBHBIM COTJIAIICHHEM )
JOJIKHOCTHOTO OKJaJa U JPYTMX BBIIUIAT KOMIIEHCAIIMOHHOTO U CTHUMYJIMPYIOIIETO
XapakTepa B COOTBETCTBMHM C 3aKoHojaTenbcTBoM Pecnybnmuku Kazaxcran wu
HacTosmuM [lonoxxeHuem.

20. Hauncnenne 3apabOTHOM TUTATHI IPOU3BOJIUTCS B COOTBETCTBUM € TabeiemM
ydeTa WCIOJIb30BaHUA padodyero BpeMEHU. YueT (aKTHUYEeCKH OTpabOTaHHOIO
ceKkpeTapeM HaOII0/1aTeIbHOTO COBETa BPEMEHU OCYIIECTBIISIETCS OTBETCTBEHHBIM
CTPYKTYPHBIM TNofipasnenenueM [lpeanpusitus.

21. Tlopsimox BBITIATHI  3apabOTHOM TUTATBI CEKpeTapro HaOII0JaTeIbHOTO
COBETa OMpENENSeTCs BHYTPEHHUM JOKYMEHTOM llpennpusTusi, peryaupyromum
CUCTEMY OIUIAThI TPY/a IMTATHBIX PAOOTHUKOB.

22. Pazmep JOMKHOCTHOTO OKJIaJia W YCJIOBHUS BO3HATPAXKICHUS CEKpeTaps
HaOMomaTenbHOTO  coBeTa [Ipenmpusitus, HE  YCTaHOBICHHBIE  HACTOSIIUM
[TonoxeHunem, onpeaeNsitoTcsl peleHreM HadmoaTenbHoro coera [Ipeanpusrus.

23. Ilo pemennro HabOmOmaTeNIBHOTO coBeTa IlpeanpusaTus cekperapro
HAOJFOATETLHOTO COBETa MOJKET BBITUIAYMBATBCS TMPEMUS TIO pe3yjbTaTam ero
paboThl 3a OTYETHBIM KBapTaj, B CIy4ae KadyeCTBEHHOTO M PE3yIbTATHBHOTO
BBITIOJTHEHUS WM CBOMX (DYHKIIMOHaIbHBIX OOS3aHHOCTEW, B pa3Mepe, He
MIPEBBIMIAIONIEM Pa3Mep OJTHOTO JOKHOCTHOTO OKJIAJa.

24.B  dWecthb Tpa3gHOBaHUS  HAIIMOHAIBHBIX, TOCYNAapCTBEHHBIX U
npodeccoHanbHbIX Tpa3gHUKOB B PecmyOmmke Kazaxcran 3a cyeT 3KOHOMHH
cpeactB ¢onma omnatel Tpyaa (mamee — DOT) npomyckaeTcss NpeMHUPOBAHUE
cekpeTapst HabmomatensHOr0 coBeTa Ilpeampusarus B pa3Mepe, COOTBETCTBYIOMIEM
pa3Mepy MpPEeMUATbHON BBIIUIATHI 1O TAaKUM ClydasMm paboTHuky [lpeampusitus c
JOJKHOCTHBIM OKJIaJIOM, SKBUBAJICHTHBIM JIOJPKHOCTHOMY OKJIaJly CEKpeTaps



HaO0JII01aTELHOT O COBETA.

CooTBeTcTBYyIOIIEE MPEMUPOBAHUE OCYIIECTBISETCS HA OCHOBAaHUM TPUKA3A
PYKOBOJUTENST UCTIONHUTEIbHOTr0 oprana [lpeanpustus mu0o jauna, UCTIOTHSIIONIETO
€ro 00sI3aHHOCTH.

25. TlpemupoBaHue cekpetapss HaOJIOAATEIHLHOTO COBTEa, MPEIyCMOTPEHHOE
HactosmuM [lonoxkeHneM, He MPOU3BOAUTCS B MIEPHUO/] UCTIBITATEILHOTO CPOKA U TIPU
HaJIMYUU y HETO HE CHITOTO AUCIUIIIMHAPHOTO B3bICKAHMUS.

26. ExeronHpiii OIIaYMBAEMBbIN TPYAOBOM OTIYCK CEKpETapIo
HaOJII0IaTeIbHOIO  COBETA MPEJOCTABIACTCS B  COOTBETCTBUU C  IPUKA30M
pykoBoauTens VcnomuutenbHoro oprana llpennpusTisi HA OCHOBaHUU 3asBJICHUS Ha
uMs  TIpeicenaTesss HaOJIoAaTeIbHOTO COBETa, MPU  YCIOBUM TOJOKUTEIBHOU
PE30IIOIUY TIpeiceiaTessl HabJII01aTeIbHOTO COBETA.

27. Cekperapro HaOm0aTeIbHOrO coBeTa [lpeanmpusiTus OCYIIECTBISIIOTCS
JIOTUIAThI, TIPEAOCTABIISIIOTCS] TApAHTUU W KOMIICHCAI[MOHHBIE BBITUIATHI B pa3Mepax,
IPETYCMOTPEHHBIX TPYJIOBBIM 3aKOHOAaTeILCTBOM PecniyOnuku KazaxcraH.

28. Cekperapro HaOm0OmaTenbHOro coBeta [Ipenmnpusitus, mnpouieameMy
UCIIBITATEILHBI  CPOK  JUOO TPHUHATOMY Ha paboTy 0e3 TakoBOro, TIpH
MIPEIOCTABICHUN €KET0JHOT0 OTUIAYMBAEMOT0 TPYJOBOTO OTIYCKA BBITIJIAYMBACTCS
nocoOMe Ha O3JIOPOBJIICHHE B pa3Mepe JBYX JOJDKHOCTHBIX OKJaga OJWH pa3 B
TE€UEHHE KAJICHIapPHOTO ro/ia.

29. Cekperapto HabmomatenbHOrOo coBeta [lpeanpusitvss  OKa3bIBaeTCs
MarepuaibHasg MoMolIb 3a cueT 3KoHOMHH cpeAcTB POT B pazmepe 30 (Tpuauath)
MECSYHBIX PACUETHBIX MTOKa3aTeNEeH.

MarepuaiibHas ~ TOMOIIb,  NPEAYCMOTPEHHAss  HACTOSLIUM  ITYHKTOM,
OKa3bIBAETCS Ha OCHOBAHUHU KOIMW MOATBEPKAAOIMIMNX JOKYMEHTOB (CBUACTEIHCTBO
0 pOXKIeHUU (YCHIHOBIICHUE/yI0UEPEHHE), CBUACTEILCTBO O OpaKe, CBUACTEIBCTBO O
CMEPTH) B CIACAYIOMIUX CIydasx:

1) poxaeHus (yCHIHOBIICHHS, yI0UEpPEeHUs) peOeHKa;

2) OpakocoueTaHus cekperapsi HabJt01aTeIbHOTO COBETA;

3) cMepTu cymnpyra (Cympyru) cekperapsi HaOJII0JaTeIbHOTO COBETa HIIA €ro
OJNM3KUX POJICTBEHHUKOB (pOAUTENCH, JETe, YCBIHOBUTENICH, YCHIHOBICHHBIX,
MTOJIHOPOJHBIX U HETIOJTHOPOHBIX OPaThEB U CECTEDP).

30. He mpeagycmotrpenHbsie HacTosmuM [lonokeHHeM BBIIIATH CEKpPETapro
HAOJIOMATEILHOTO COBETa, BKIIOYAs WHBIC BHUAB BO3HATPAXKICHUMN, JOILJIAT,
HaJ0aBOK, IPEMHU U APYyrux (HopM MaTEPHAIBHOTO IMOOIIPEHUS B JCHEKHON WU
HaTypaJIbHOU (popme, 3arperaroTcs.

6. OGecnieueHue 1eATEJIbHOCTH CeKpeTaps HA0JII01aTeJIbHOI0 COBETa

31. B mensax Hammexamero W 3(QpQEeKTUBHOTO BBINOJHECHHUS O0S3aHHOCTEH,
CeKpeTaph HaOII0MATEILHOTO COBETAa JOJHKEH OBITh OOecreueH HEOOXOIUMBIMHU
OpPTraHU3aIMOHHO-TEXHUYECKUMHU YCIOBUSIMH, B YACTHOCTH:

1) Cekperapp HaOJI0AaTEILHOTO COBETA JOJDKEH MMETh OTAEIbHBIA KaOHWHET,
HaXOSIIUICS HEMOCPEACTBEHHO IO MECTy HaxoXAeHUsS oduca IeHTPaIbHOTO
arnmapara I[Ipennpusitus;

2) pabodee MeECTO ceKpeTaps HaOJFOJAaTeIbHOTO COBETa JIOJDKHO OBITh
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00ecreyeHo nepcoHaIbHBIM KOMITBIOTEPOM, a CaM CeKpeTapb HaOII0JaTENbHOIO
coBeTa — nepeHocHbIM KoMItbtoTepoM (Notebook);

3) Cekperapb  HaAOJNIONATEIBHOIO  COBETa JODKEH OBITh  oOecredeH
HEOOXOIUMON OpPITEXHHUKOM, ceipoM, HECTOPAEMbIM METAINIMYECKUM IIKa(hoM ISt
XpaHEHHUs IOKYMEHTOB, a TAKXKE CIPAaBOYHOMN U MEPUOAUYECKOMN JIUTEPATypOil.

32. Pazmep KOMaHAMPOBOYHBIX PAcCXOAOB (CYTOYHBIC, PAcCXOAbl MO HaUMy
KWJIOTO MOMEUICHUS, PACXo/bl MO MPOE3ay K MECTy KOMAaHIUPOBAaHUS U OOpPATHO)
JUIsL  ceKpeTapsi HaOJIOAATeNIbHOTO COBETA OIpEAeNseTcs B COOTBETCTBUU C
BHYTpEHHUMH NoKyMeHTamu [Ipenmnpusitus.

7. OTBETCTBEHHOCTh CeKpeTaps HA0JII0IAaTEeJIbHOI0 COBETA

33. Cekperapb HaONIOMATEIBPHOTO COBETAa HECET OTBETCTBEHHOCTH IMEpen
[Ipennpusituem 3a YOBITKH, TPUYMHCHHBIC [IpeqnpuATHIO €ro0 BHHOBHBIMHU
neicTBusmMu  (Oe3aciicTBMEM), B TMOPSAIKE, YCTAHOBJICHHOM  JCHCTBYOIIMM
3akoHO/IaTebcTBOM Pecrybnmku KazaxcraH.

34.3a HEWCIIOJIHEHWE WJIM HEHAJUICKAIIee WCIIOJHEHHE CeKpeTapeM
HaOII0JaTeTFHOTO COBETa BO3JIOKEHHBIX HAa HETO O0S3aHHOCTEH, a TakKe B ClIydae
BBISIBJICHUS ~ (DAKTOB  HAPYIICHHWS  TPYJOBOM  JTUCHUIUIMHBI, 10  PEHICHUIO
HaOIOATETFHOTO COBETa K CEKpPETapro HaOII0JaTeIbHOTO COBETAa MPUMEHSIOTCS
MEpBI B3bICKaHUS B COOTBETCTBHH C TPYAOBBIM 3aKOHOIATEIIHCTBOM.

35. Cekperapb HaOJIOIATEIIEHOTO COBETa HE BIIpaBe pasriiamiaTh CBEICHUS,
COCTaBJISIIOIIME  COMJIACHO  JICHCTBYIONIEMY  3aKOHOJATENbCTBY  PecmyOmmku
KazaxcTtan u BHYTpeHHHM JOKyMeHTaMm [IpeanpusiTusi KOMMEpPUYECKyIO TaiHy, a
TaKXKe HHYIO0 KOHPUACHINATHFHYIO HH)OPMAIIHIO.

36. CekpeTapb HaOJIIOAATEIHFHOTO COBETA HE BIIPABE MCIOJB30BATh JIOCTYITHYIO
eMy HHPOPMAITUIO OTpaHHYEHHOTO JocTyna o0 [IpennpusiTis B TUYHBIX HETSIX.

8. 3akiounTebHBIC MOJI0XKEeHUS

37. UcniomHeHune o0s13aHHOCTEN CeKpeTapsi HaOII0IaTeIbHOTO COBETA, B CIIydae
€ro OTCYTCTBMS, OCYIIECTBISE€T JIMIO, KOTOPbIM HAa3HA4YaeTcsd IO PEUICHUIO
HaOJIIOIATENILHOTO COBETA U3 yKciia paboTHUKoB [Ipenmpustusi.

38. Ecniu  otnmenpHBIe MyHKTBI  HacTosmiero I[lojokeHuss BCTymaroT B
MPOTUBOPEUME C JICHCTBYIONIMM 3aKoHOAAaTeabCTBOM PecnybOnuku Kazaxcrtan, stu
MYHKTHl YTPAauyMBalOT CWJIY M B YaCTH PETYJIMPYEMBIX 3TUMH MYHKTaMH BOIIPOCOB
clelyeT pYKOBOJCTBOBaTbCS  HOpPMaMu  JCHCTBYIOIIETO  3aKOHOAATEIbCTBA
Pecnyonuku KazaxcTtaH g0 MOMEHTa BHECEHHMS COOTBETCTBYIOIIMX HM3MEHEHUM B
Hactosee [lonoxenue.
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